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INSURANCE 
 
PROPERTY AND LIABILITY INSURANCE 

All parishes and diocesan institutions are covered by the diocesan master policy with the 
Catholic Mutual Group (CMG). CMG invoices each parish and institution annually and 
premium payments are to be sent directly to CMG. CMG should be notified immediately 
when there is a change to property covered so that the proper coverage is in force and 
premiums may be adjusted accordingly.  

The Diocese of Nashville participates in the Catholic Umbrella Pool (CUP) II, which consists 
of a group of Dioceses from across the country who have joined together to share risk. The 
purpose of the pool is to provide a layer of self-insurance for excess liability coverage. 

One of the requirements of CUP II is to participate in a risk management program. This is a 
comprehensive program in which the diocese and Catholic Mutual participate as follows. 

1. CMG will generally conduct safety inspections at locations on an annual basis. These 
locations may include (but will not be limited to) high schools, selected grade 
schools, retreat centers, the cathedral, the chancery, cemeteries, charities offices, 
and identified problem locations, if any; 

1. Safety seminars and workshops are strongly recommended and, where possible, will 
be presented in participating dioceses by the Catholic Mutual Group; 

2. All locations not inspected by Catholic Mutual will be required to conduct an annual 
self-inspection report. 

3. Various safety information and technical support will be made available where 
needed. The office of the diocesan Chief Financial Officer will act as liaison between 
Catholic Mutual's risk management staff and the parishes and institutions. It is 
suggested that questions regarding specific coverages, unique local conditions, or 
premium invoices be referred directly to Catholic Mutual. 

VEHICLE INSURANCE 

All diocesan-owned and parish/institution-owned vehicles are covered by the diocesan 
master policy that is brokered by Gallagher. The company providing the insurance coverage 
as of FY24-25 is Church Mutual Insurance Company (CMIC). CMIC will invoice the diocese 
which will include the charges in statements that are sent to the parishes. Vehicle changes 
should be reported immediately to Gallagher and the appropriate contact at the diocese. All 
claims should be made directly to CMIC by email or by visiting their website at 
www.churchmutual.com. 

Participation in the Catholic Umbrella Pool (CUP) II also requires that the Diocese of 
Nashville have a written vehicle safety policy to minimize exposure to loss due to vehicular 
accidents. To that end, every parish and institution of the diocese having a vehicle covered 
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by the diocesan master policy must adhere to the vehicle safety policy included in Exhibit 
(A). 

It is suggested that any questions concerning worker's compensation insurance be referred 
directly to Gallagher. 

WORKERS COMPENSATION INSURANCE 

All employees in the diocese, including priests and religious, are covered by the diocesan 
master worker's compensation insurance policy brokered by Gallagher. The company 
providing the insurance coverage as of FY24-25 is Church Mutual Insurance Company 
(CMIC). CMIC will invoice the diocese which will include the charges in statements that are 
sent to the parishes. 

Worker's compensation insurance provides for payments to employees for any injury which 
may arise out of and in the course of their employment. Injured employees should inform 
their doctor and/or hospital that their injuries are compensable under worker's 
compensation. Injured employees should contact the CMIC claims department 
immediately after an accident occurs. Upon presentation of a claim, CMIC will make the 
necessary payments as required by the Worker's Compensation Law. 

A sample of an "Incident Investigation Report for Injuries" form is included as Exhibit (B). 
This report should be filled out for all incidents/injuries and near-miss incidents/injuries. 

Included as Exhibit (C) is a document provided by CMIC which highlights the resources 
available as part of this coverage, including steps to file a claim and how to contact our 
complementary Nurse Triage Hotline. 

It is suggested that any questions concerning worker's compensation insurance be referred 
directly to Gallagher or CMIC.  

STUDENT AND VOLUNTEER ACCIDENT INSURANCE 

All students and volunteers in the diocese are covered by the diocesan master student and 
volunteer accident insurance policy brokered by Gallagher. The company providing the 
insurance coverage as of FY24-25 is Bob McCloskey Insurance (BMI). BMI will invoice the 
diocese for this particular coverage. 

Included as Exhibit (D) is the Claim Filing Checklist provided by BMI. The steps highlighted 
therein should be completed and submitted to BMI to initiate a claim. 

It is suggested that any questions concerning student and volunteer accident insurance be 
referred directly to Gallagher. 

 

CYBER LIABILITY INSURANCE 

All locations in the diocese are covered by the diocesan master cyber liability insurance 
policy brokered by Catholic Mutual Group. The company providing the insurance coverage 
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as of FY24-25 is Tokio Marine. Tokio Marine will invoice the diocese for this particular 
coverage. 

It is suggested that any questions concerning cyber liability insurance be referred directly to 
Catholic Mutual Group. 

CRIME INSURANCE 

All locations in the diocese are covered by the diocesan master crime liability insurance 
policy brokered by Gallagher. The company providing the insurance coverage as of FY24-25 
is Travelers. Travelers will invoice the diocese for this particular coverage. 

It is suggested that any questions concerning crime insurance be referred directly to 
Gallagher. In addition, please notify the diocesan risk management representative 
immediately if you are aware of any criminal activity. 

OTHER COVERAGE 

There may be coverage for other events not specified herein. Please contact the diocesan 
risk manager if you have any specific questions relating to coverage. 
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FIELD TRIP POLICIES 

Field Trip (Statement of Policy) 

The Diocese of Nashville and/or School recognizes the importance and value of trips for 
educational field study and approves of these visits to places of cultural or educational 
significance to further enrich the lessons of the classroom. This policy permits principals 
and/or assistants/vice principals to approve of field trips during normal school hours on a 
single school day. However, it out-of-state field trips, or any field trips to foreign countries 
are planned, these must have the ultimate approval of the Diocese and/or school board. The 
following regulations should be taken into consideration when any field trips are being 
planned. They are as follows: 

1. Adequate supervision by qualified adults, including one or more certificated 
employee of the Diocese and/or school. 

2. Waivers by all adults and all parents/guardians of students taking any field trip of all 
claims against the Diocese and/or the school for injury, accident, illness or death 
occurring during, or by reason of the field trip. 

3. Proper insurance for students, personnel, and equipment. 
4. Inclusion of a proper first aid kit and fire extinguisher. 
5. Permission in written form from each student's parent or legal guardian. 

Finally, to insure the desired outcome of such field trips, teachers should prepare the 
students for the place that is to be visited and the things that are to be seen. A thorough 
discussion should be held regarding the purpose or purposes as well as, the goal or goals of 
the trip. Additionally, an advance visit should be made to the site of the field trip by the 
teacher so that any and all unforeseen circumstances, situations, and/or events could be 
properly planned for; so that any difficulties would be minimized. 

Field Trip Written Consent Form 

The written consent of parents and/or legal guardians must be outlined for every student 
participating in a field trip. Permission slips must inform parents and/or legal guardians of 
the following (sample form is attached): 

1. Name, location, and date(s) of the event. 
2. Mode of transportation to be used. 
3. Name of Diocesan/school employee in charge of the field trip. 
4. Parents' responsibility. 

It should also be noted that no student will be allowed to participate unless a signed 
permission slip for the specific event is on file with the Diocese or school, this permission 
slip must be submitted prior to the field trip, and it must be signed by the parent and/or legal 
guardian.  
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Parent Permission Form for Field Trip Participation 

 

Dear Parent or Legal Guardian: 

Your son/daughter is eligible to participate in a school-sponsored activity requiring 
transportation to a location away from the school building. This activity will take place 
under the guidance and supervision of employees from ___________________ School. 
A brief description of the activity follows: 

Curriculum Goal: 

Destination: 

Designated Supervisor of activity: 

Date and time of departure: 

Date and anticipated time of return: 

Method of transportation: 

Student cost: 

If you would like your child to participate in this event, please complete, sign, and 
return the following statement of consent and release of liability. As parent or legal 
guardian, you remain fully responsible for any legal responsibility which may result 
from any personal actions taken by the named student. 

I hereby consent to participation by my child, _________________________, in the event 
described above. I understand that this event will take place away from the school 
grounds and that my child will be under the supervision of the designated school 
employee on the stated dates. I further consent to the conditions stated above on 
participation in this event, including the method of transportation. 

 

_______________________________________________________________________________ 
Parents Name/Signature 

_______________________________________________________________________________ 
Address 

_______________________________________________________________________________ 
Emergency Phone 
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Field Trip Transportation Policy 

Bus transportation is the most desirable method to be utilized for any field trip and whenever 
possible, this mode of transportation should be provided. The use of private passenger 
vehicles is discouraged and should be avoided if at all possible. 

If a private passenger vehicle must be used, please adhere to the requirements as described 
in Exhibit (A). 

A signed DRIVER APPLICATION on each vehicle used must be submitted to the principal, 
DRE or project coordinator prior to the field trip. Please see Exhibit (A) for details. 

Each driver and/or chaperon should be given a copy of the approved itinerary including the 
route(s) to be followed and a summary of his/her responsibilities. For field trips other than 
interscholastic athletic field trips, the following supervision requirement should be 
maintained, for every (10) students, there should be (1) adult. 
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EXHIBIT A – VEHICLE SAFETY POLICY 
 

I. DRIVERS 

A. EMPLOYEE OPERATORS 

1. Drivers must be 21 years of age or older. Exceptions may be granted upon 
diocesan approval. 

2. A driver must have a valid, non-probationary driver’s license and no physical 
disability that would impair his/her ability to drive the vehicle safely. 

3. Vehicles owned by the diocese cannot be used for personal use. If a vehicle is 
taken home it must only be operated by the employee driver who is assigned to 
operate the vehicle 

4. The Driver Application (Appendix A) must be completed by all potential 
employees who are required by their job descriptions to drive a vehicle with 
passengers/students or have responsibilities to operate a motor vehicle and will 
complete the Defensive Driving Curriculum & Motor Vehicle Report annually. 

5. An applicant must include a copy of the Motor Vehicle Record (MVR) from each 
state where he/she has ever had a valid driver’s license. 

6. Any employed driver who causes an accident in a diocesan owned vehicle or who 
is cited for two moving violations within a 12 month period will be required to 
attend a defensive driving course and the accident will be reviewed by the Risk 
Manager and the employee’s supervisor. 

B. VOLUNTEER OPERATORS 

1. Operators must be 21 years of age or older. Exceptions may be granted upon 
diocesan approval. 

2. Drivers must have a valid, non-probationary driver’s license and non-physical 
disability that would impair his/her ability to drive the vehicle safely. 

3. Any volunteer who drives on a regular basis for diocesan/parish business will have 
an MVR check completed. 

4. Drivers must complete the Volunteer Driver Application (Appendix B). 

5. Potential drivers may not be utilized if they answered “YES” to part B of the 
Volunteer Driver Application. 
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C. ALL OPERATORS 

1. Operators must possess a current valid driver’s license for the type of vehicle 
he/she will be operating. 

2. No operator will be hired or be allowed to provide volunteer transportation on 
behalf of any Diocesan entity who has had any of the following citations or 
convictions in the past three years: 

a. Operating a vehicle during a period of license suspension, revocation, or 
forfeiture 

b. Driving under the influence of alcohol or drugs 

c. Hit and run accident 

d. Failure to report an accident 

e. Negligent homicide arising out of the use of a motor vehicle 

f. Using a motor vehicle for the commission of a felony 

g. Operating a motor vehicle without the owner’s authority 

h. Permitting an unlicensed person to drive 

i. Reckless driving 

j. A combined total of three or more accidents and/or moving violations 

3. It is the responsibility of the operator to ensure that passengers adhere to the 
current State of Tennessee traffic and vehicle regulations. 

4. Alcohol, illegal drugs, and firearms are not permitted in vehicles or to be used by 
vehicle operators. 

II. USE OF PRIVATE VEHICLES 

1. All privately owned vehicles used on behalf of the diocese must be insured. They 
must have a valid and current registration and license plates and provide proof of 
insurance. 

2. The vehicle must be in safe operating condition. 

3. The private automobile insurance company of the owner of the vehicle will be the 
primary insurance carrier. 

4. The minimum liability limit for privately owned vehicles is: $100,000/$300,000. 

5. A Private Vehicle Use Application (Appendix C) must be completed for each 
vehicle. 

III. DIOCESAN VEHICLE MAINTENANCE 
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Each institution will implement a quarterly vehicle maintenance and inspection program in 
addition to the manufacturers’ operation and maintenance recommendations. Vehicles, 
especially buses, must be physically inspected to insure safe operation. 

 IV. DIOCESAN VEHICLE SAFETY 

1. All diocesan-owned passenger transportation vehicles must be equipped with: 

a. First-aid kit 

b. fire extinguisher 

c. road safety kit 

d. Bodily fluid disposal kit. 

2. Cell phones and other electronic devices are not permitted to be used while 
operating a motor vehicle. 

V. ACCIDENT REPORTING 

If an accident occurs: 

1. Obtain medical assistance, if needed, at the scene as soon as possible. 

2. Contact local police, sheriff or highway patrol authorities as required. 

3. Exchange driver, vehicle, and insurance information. 

4. Report the accident/moving violation to the diocesan auto insurance 
representative 

5. Report as required by the State of Tennessee Department of Homeland Security. 

 

VI. RECORD KEEPING 

1. Records pertaining to driver selection and training should be kept on file for a 
period of three years following termination of their driving privileges. 

2. Vehicle maintenance logs and vehicle inspections, (Appendices D, E, & F) must 
be maintained for the duration of ownership of such vehicle. 

3. All diocesan owned vehicles must carry, at all times, a current automobile 
insurance identification card. 

4. Retention of Forms: 

Driver Application - retain for a minimum of 3 years 

Volunteer Driver Application - retain for a minimum of 3 years 

Private Vehicle Use Application - retain for a minimum of 3 years 
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Vehicle Maintenance & Service Log - retain for the duration of ownership 

Daily Bus Inspection - retain for the duration of ownership 

Annual Vehicle Exterior Inspection - retain for the duration of ownership 

Vehicle Accident Report - retain for 7 years from date of accident 
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EXHIBIT B – INCIDENT INVESTIGATION REPORT FOR INJURIES 
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EXHIBIT C – WORKERS COMP BOOKLET 
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EXHIBIT D – BMI CLAIMS PACKET 
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